
Coaching Agreement Template

Between [YOUR NAME] ([YOUR BUSINESS]) and [CLIENT NAME] ([CLIENT BUSINESS]).

Scope of Coaching

The Sender will provide coaching services to the Client covering: [PROJECT SCOPE], delivered via

the session format and cadence agreed for this engagement.

Fees & Schedule

The fee for this coaching engagement is [TOTAL FEE]. A deposit of [DEPOSIT] secures the start date,

with the remainder due as agreed in [PROJECT SCOPE]. Sessions should be rescheduled with at

least 24 hours' notice; late cancellations may be charged in full.

No Guarantee of Results

Coaching is a collaborative process intended to support the Client's goals. The Sender makes no

guarantee of specific results, as outcomes depend significantly on the Client's own effort and

circumstances.

Confidentiality

Both parties agree to keep confidential any non-public business, technical, or financial information

shared during this engagement, and to use it only for the purpose of completing the work described in

[PROJECT SCOPE].

This obligation survives the completion or termination of this agreement and continues for 2 years

afterward.

Independent Contractor Relationship

The Sender is engaged as an independent contractor, not an employee, partner, or agent of the Client.

The Sender is responsible for their own taxes, insurance, and benefits, and is free to accept other

engagements during the term of this agreement, provided they do not conflict with the confidentiality

obligations above.

Termination

Either party may terminate this agreement with 14 days' written notice. If the Client terminates before

completion, the Sender will be paid for all work completed up to the termination date, and the deposit

is non-refundable.

If the Sender terminates, any portion of the deposit exceeding the value of work already completed will

be refunded to the Client within 14 days.

Governing Law & Entire Agreement

This agreement is governed by the laws of [GOVERNING LAW], without regard to conflict-of-law
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principles.

This document represents the entire agreement between the parties regarding [PROJECT SCOPE]

and supersedes any prior discussions or proposals. Any changes must be made in writing and agreed

to by both parties.

By signing below, both parties confirm they have read, understood, and agree to the terms above.

[YOUR NAME] — Signed: ______________________ Date: __________

[CLIENT NAME] — Signed: ______________________ Date: __________
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